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SPRINGFIELD HISTORIC COMMISSION 
Minutes:  January 24, 2017 

 

Present: Tim Hilton 

  Bruce Berg 

Kristina Koenig 

Mackenzie Karp 

Mark McCaffery (Staff) 

Councilor Sheri Moore 

 

Excused Absence:   

     

Where:     DPW Conference Room 616 

 

Date/ Call to Order:   1/24/2017 at 5:32 p.m. 

 

 

ITEM 1: Call to Order 

 

The meeting formally began with the Chair (Tim Hilton) calling the meeting to order.   

 

ITEM 2: Public Comment 

 

No public was in attendance. 

 

ITEM 3: Approval of Minutes 

 

The Chair commented that the Commission has a quorum this evening and the minutes of the 

September 27
th

 Commission meeting previous submitted by Staff at the November 22
nd

 meeting 

have been reviewed by the Commissioners.  The Chair approved the September 27
th

 Commission 

minutes.   

 

ITEM 4: Discussion:  Public Meetings and Records Presentation  

 

City Recorder Amy Sowa discussed the requirements of both staff and Commissioners as 

it pertains to conducting public meetings and retaining public records.  Of particular note 

was a discussion prompted by the Chair regarding the function of sub-committees.  The 

current subcommittees of the Historic Commission have no more than 2 Commissioners, 

which does not constitute a quorum by definition, and therefore, the sub-committees may 

meet without public notice as they do not constitute a public meeting.  A copy of the 

handout is provided below:   

 

PUBLIC MEETINGS  
 
What is a public meeting?  
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A public meeting is any meeting conducted by a state, regional or local governing 
body to decide or consider any matter. For the meeting to be subject to open 
meeting law, a majority must be present.  
 
What agencies are required to hold public meetings?  
 
The public meetings law applies to the governing body of any state agency, 
regional government, city, county, school district, special district or municipal 
corporation. It also applies to any subcommittee of any of these public bodies. 
Staff meetings generally are not covered by the Public Meetings Law. If less than 
a majority is present, the meeting is not covered by the Public Meetings Law.  
 
What are the notice requirements for public meetings?  
 
A governing body must provide notice that is reasonably calculated to inform the 
public and all interested parties about the time, place and agenda of public 
meetings. Generally, this means more than 24 hours’ notice. 
 
Can public meetings be conducted by telephone or other electronic 
means?  
 
Public meetings may be conducted electronically, but the public must have 
adequate notice and access to the meeting - no matter how it is conducted.  
 
If an email is received to the full commission, do not ‘reply all’ as it could appear 
that you are deliberating without providing adequate public notice, violating the 
public meeting law. The same violation could occur if you email commissioners 
individually for input on one topic. 
 
Can members of the public be excluded from a public meeting?  
 
A meeting can be closed to the public if a governing body goes into Executive 
Session. The law governing Executive Session is designed to allow a public body 
to have confidential discussions, but does not allow any decisions to be made in 
secret. All decisions by a governing body must be made in public. Reasons for 
Executive Session include discussions about labor negotiations or the hiring or 
disciplining of a public employee. Journalists may attend most Executive 
Sessions, but cannot report or broadcast what was said. A list of exempt 
meetings and reasons for executive sessions are in the online Attorney General's 
Public Records and Meetings Manual.  
 
What are the rules for keeping minutes?  
Public bodies must keep a record of their public meetings. Written minutes must 
include: 

 members present;  

 all motions, resolutions and other actions;  

 any votes that were taken; and  

 the substance of any discussion.  

http://www.doj.state.or.us/public_records/manual/pages/index.aspx
http://www.doj.state.or.us/public_records/manual/pages/index.aspx
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PUBLIC RECORDS  
 
What is a public record?  
 
With a few exceptions, all government records of any kind  
are considered public records. Specifically, a "public record" 
is any writing that contains information relating to the conduct  
of public business that is prepared, owned, used or retained by a public body. 
(The term   

“writing” is defined expansively by ORS 192.410(6) to mean: 
handwriting, typewriting, printing, photographing and every means 
of recording, including letters, words, pictures, sounds, or symbols, 
or combination thereof, and all papers, maps, files, facsimiles or 
electronic recordings. 

 
Records need not have been prepared originally by the public body to qualify as 
public records. If records prepared outside government contain “information 
relating to the conduct of the public’s business,” and are “owned, used or 
retained” by the public body, the records are within the scope of the Public 
Records Law. In other words, email or other documents prepared on the 
personal computer of a member of a public body may be subject to the public 
records law if used by the public body.  
 
Who is subject to Public Records Law?  
 
The law applies to every "public body," which includes every state officer, 
agency, department, bureau, board and commission; every county and city 
governing body, school district, special district, municipal corporation or any 
board, department, commission, council or agency thereof.  
 
It is important for members to be aware that email messages that they send or 
receive that relate to City business are public records that belong to the public. 
 
Are all public records subject to disclosure?  
 
Most public records are subject to disclosure, but there are exemptions. Records 
related to an active criminal investigation are generally exempt from disclosure 
until the case is resolved. Confidential communications between government 
officials and government lawyers are generally exempt from disclosure.  
 
If a public body claims an exemption, it generally must show that the need for 
confidentiality outweighs the public interest in disclosure under the particular 
circumstances. When there are questions about whether or not a record is 
exempt, staff concurs with our City Attorney for their advice and interpretation.  
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ITEM 5: CLG Grant:  Historic Preservation Conferences  

Staff and Commissioners discussed upcoming conference opportunities for those 

interested in attending conferences pertaining to historic preservation.  The Chair 

mentioned that Clatsop Community College offers training courses in window repair.  

Council Moore commented that there is an historic bridge preservation conference to be 

held September 12
th

 and 13
th

 in Portland.     

ITEM 6: Discussion:  Commissioner Application Submittal 

 

Staff presented the submittal materials of one applicant from a recent recruitment 

process.  Staff noted that it was the decision of the Mayor to proceed with the vetting of 

the one applicant by City Council as opposed to re-opening the recruitment process to try 

to obtain a larger pool of applicants.  Staff requested action by the Commissioners on 

whether/not to proceed with the one received application.   

 

The application materials of Mr. Steve Morgan were reviewed.  The Commission agreed 

to advance Mr. Morgan’s application to go before the City Council.  Staff indicated that 

the application would be vetted in subsequent meetings by the Council sometime in 

February.   

 

ITEM 7: Land Use Applications  

 

Staff discussed a recent Development Issues Meeting regarding the restoration and facility 

improvements surrounding the Hayden Railroad Bridge north of Marcola Road.  Staff informed 

the Commissioners that a conceptual plan involving a kiosk and interpretive signage was part of 

the discussion, but the location (whether on City or County property) had not been yet identified.  

Staff further indicated that the project was in its earliest conceptual stages and the meeting was 

agency was attended by multiple jurisdictions and agencies that represent interests in City, 

County, EWEB, and SUB utilities surrounding the bridge area.  

 

ITEM 8: Sub-committee Reports  

 

The Chair brought up past interest in Commissioner Siegle conducting a window repair seminar.  

Commissioner Siegle noted that he would need a window and would need to report back 

regarding schedule availability.   

 

Education Committee reported about a potential reoccurring event to schedule “historic talks” 

designed to acquaint the public with the history of Springfield.  Commissioner Koenig contacted 

Planktown about pub talks and spoke with two of their event planners.  There was interest in the 

idea.  Their only concern was sound and they suggested planning it for days and times when it 

was going to be less busy. At the next Commission meeting, the Commissioners could discuss 

number of speakers, when to start/end, and ideal times.  Commissioner Karp volunteered to 

pursue Sprout interest and potential spaces to host these talks.  Staff noted that education 

opportunities of these types was not explicitly identified as a tenet of the CLG grant, but would 
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follow up with SHPO to see if such education events could be supported with current CLG 

funding.   

 

ITEM 9: Commissioner Updates  

 

Commissioner Koenig reported that the Briggs House status discussion has not advanced in any 

Willamalane Board discussions.  A preservation consultant may be brought in to assess the 

Briggs House, if it’s willed by the Board.  Commissioner Koenig that the biggest concern with 

the lack of use of the Briggs House is safety – there have been reports of people breaking in to 

the house.  This kind of security concern could have impacts on adjacent facilities at Dorris 

Ranch.   

 

No updates from Commissioner Karp or Siegle.   

 

Commissioner Berg requested a copy of the Development Code and Historic Guidelines.   

 

The Chair reported on Section 4, public lands takings and its impact on historic resources.   

 

ITEM 10: Staff Updates  

 

Staff discussed a demolition request of an older non-contributing historic resource structure off of 

2
nd

 Street on recently acquired Willamalane property.  While not identified as a contributing 

historic resource or identified by surveys on file as a potential contributing resource, Staff 

explained that the demolition request was put on hold while the request was vetted by both 

SHPO and Tribal Governments.  Commissioner Siegle commented that the Springfield area was 

occupied by the Calapooia Tribe. 

 

 

Meeting adjourned at approximately 6:45 p.m.  Minutes recorded by Mark McCaffery. 

 

Next Regular Meeting: Tuesday, March 28, 2017.  

 

 

   

 

 


